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Formatting Manuscripts in Word 2007 
For User Interfaces in German 
 
Initial steps: Formatvorlagen  Formatvorlagen verwalten  importieren/exportieren 
 

 
 
 

 

Click here to 
open the window 
"Formatvorlagen 

verwalten". 

Click here 
to open 
the drop-
down 
menu. 
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Click here to 
open the window 
"Organisieren".  

 You can now continue by following the 
Guidelines for Word 2003 / Word XP.  

 At the end, to apply the various formats to your 
text, use again the drop-down menu 
"Formatvorlagen" (see above). 


